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KeePass User Guide 
 
 
Requirements 

 KeePass program 
 Personal drive 

 
Functionality  

With the function you can change your passwords: 
 Save 
 Manage 
 Group 
 Review 
 Generate 

 
Create database 

1. 

 

Start KeePass 
 

2. 

  

File and then select New... 
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3. 

 Mit 

Confirm with OK 
 

4. 

 

Save this file to your personal drive. 
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Set master password 

5. 

 

Enter the main password (at least 
12 characters and 70 bits quality) 
you want to use for the database. 
 
Confirm with OK 
 
 

6. 

  

Give the database a name 
 
Set the user name as the default 
user name. 
 
Confirm with OK 
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7. 

  

Skip this point - please remember 
the password you have chosen 
 

8. 

 

Now the database has been created 
with two sample entries 
 
These entries can be removed. 
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Change language 

9. 

 

Click on view 
 

10.

  

Change language... select 
 

11.

  

Select and double-click the desired 
language 
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12.

 

Confirm with Yes 
 

 

Save passwords 

13.

 

Click on entry 
 

14.

  

Add entry... click 
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15.

  

Give the entry a title. 
 
Enter username and secure pass-
word. 
 
Insert URL if available. 
 
Confirm entry with OK 

16.

 

The entry is now saved in the de-
sired folder 
 

17.

 

With a double click on the user 
name or password, these can be 
copied to the clipboard. 
 
This will be automatically removed 
from the clipboard after 12 sec-
onds. 

  



 

 

 

 

 

                                                                                                    
 

 Page 8 / 9 

Group passwords 

18.

 

Click on group 
 

19.

  

Add group... select 
 

20.

  

Give the group a name. 
 
Confirm with OK 
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21.

 

The group is now listed in the da-
tabase. 
 
In this group, further entries can be 
created or old entries can be insert-
ed via 'drag and drop'. 

 

 


